ClicktoHuddle

Getting Started with Screen Sharing
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Beginning Your Huddle

Congrats! You are now in your Huddle!

Note: Your participant conference details are on this screen. Participant code will be different
than your moderator code. Attendees can either join audio directly from their computer or can
join via phone with the dial information & access code shown here.
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Begin Screen Sharing

Go to: Click on Screen Sharing

1. Click on Screen Sharing

2. You will be prompted to download Chrome Extension

Note: You will only be prompted to download the Chrome extension for initial set up. Please
install the extension on your Chrome browser.
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3. Now you can invite your participants using one of the email clients by clicking Invite
Others.

= Welcome to Abryant Conference

Web conference URL  hitps//usn10.xopnetworks.com:443/join?
passcode=9463

4. Enter attendee emails to add them to the conference & click Send Invite.

I'\ Atryaen Conference - Gacgle Ceome - o x
& hitps/usni0 xopaetworks com/

INVITE OTHERS
Jre

Emails in Queue for invite: 3

Or Use Your Own Email Client Below

b © )

Default Client. Gmail Client Outiook Client Yahoa! Client
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5. Attendees will receive the following email and can attend the meeting by clicking Join.

CT toH \..\ le <support@xopnetworks.con

Angie Conference Invitation!

@ Click to Huddle

Angie Invited You to Meeting

Conference foom: Abeys
s1; A

e from Your phonel

shen enter access pode 54050

e Chck 1o M Team

6. Click on Attendee Panel to view attendees in your conference.

= Welcome to Abryant Conference O Tory

Web conference URL  hiips://usn10.xopnetworks.com:443/join?
passcode=9463

Telephone Dialin Info  Call 972-590-0231 then enter access code 94638 P )

Meeting Host  Angie Bryant
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7. Click on Screen Sharing again to begin screen share after the Chrome extension has
been added.

= Welcome to Abryant Conference 0 Tooy

Web conference URL  hitps://usn10.xopnetworks.com:443/join?
passcode0463

Telephone Dial-in Info  Cal 972-590-0231 then enter access code 94638 §0O0Q

Meeting Host  Angie Bryant

8. Click on Your Entire Screen.

9. Click on Share to begin screen sharing during your huddle.

Share your screen

XOP Metworks Scréen Sharing And Recording wants to share the contents of your Scréen with
usn 10, orks.com. s what you'd like 1o share,

Your Entire Screen Application Window Chrome Tab

Cancel

Note: Your attendees will be able to view your PC's entire screen.
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Contact Us

This document has been designed to serve as a handy reference guide for our Web
Collaboration users.

We are located at:
17218 Preston Rd, Suite 2400

Dallas, Texas. 75252

If you need help or support, please contact:
Angie Bryant

Director of Sales

Tel: 214-929-9462

abryant@xopnetworks.com

If you have any suggestions for further improvements, please contact us at
marketing@xopnetworks.com.

6|Page


mailto:abryant@xopnetworks.com

