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- C | & Secure | https://clicktohuddle.com

35 Apps M Inbox (3) - sudhir@c ) doctor-live @ (4) WhatsApp

Q ClicktoHuddle m ABOUT FEATURES PRICING CONTACT LOGIN

ONLINE MEETING PROVIDER
FOR ALL YOUR VIRTUAL
MEETING NEEDS.

FIND OUT MORE

Visit www.clicktohuddle.com and familiarize with the portal
1. Click on Start Free Trial to register for the service
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http://www.clicktohuddle.com/

Register for your Free Trial

> O T £ hups//dicktohuddle.com/start-free-tria

TeleMD - Home W Doctor-Live (@Docto &8 Dashboard - YouTube

|

Home | DocuSign [l Doctor Live | Linkedir B3 Doctor Live - Home F\\ Photoshop #® Mad Mimi Email Mard V] DoctorLive Mail

@ ClicktoHuddle HOME  ABOUT  FEATURES  PRICING  CONTACT

Account successfully created. Information will be
emaided shortly!

c P Q

Start Your Free Trial Now!

We will help you take care of all your meeting needs!

Account

3 immediately
Register Account
Online meeting provider for all your virtual

meeting needs. Eliminate unnecessary

Account Email * conference rooms & meeting space.
Password * Confirm Password *
Your Name * Your Last Name *

Phone Number

Register your Account

1. Fill out the information requested
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Welcome Email

p
B

< O @« & Certificate error webmail.xopnetworks.com =

B> TeleMD - Home W Doctor-Live (@Docto &3 Dashboard - YouTube @ Home | DocuSign [ Doctor Live | Linkedlr B3 Doctor Live - Home [\ Photoshop #® Mad Mimi Email Mart  [™] DoctorLive Mail

k, DreamHost Email Contacts Settings ClickToHuddle T
&L | v c - oo -~ = m <& - Q
MAILBOXES -
o Inbox [ 26 ] . . .
Your ClicktoHuddle Trial Account is
f_D Drafts
1
S ready for use!
@8 spem a2
m, Trash : = |
FOLDERS ¥ + O hitps:/fusn 10 . xopnetworks.com/join
@ old-messages a
Your trial account will stay active for next 30 days.
FILTERS
=P Unread If you have any questions, please contact XOP Networks sales:
sales@xopnetworks.com
*  Flagged
Thank You

TP Purchases
AL  Friends
-2 Newsletters

©@ Notifications

Once the account is ready a welcome email will be sent to your email address
1. Make a note of the Access Code provided in the email
2. Click on Start Meeting
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Test Your Audio & Video Before You Enter Your Huddle Room

Account Sign In

@ D To test your audio and video - Google Chrome = O

s & https://cth1.clicktohuddle com/test periphery devices -
Click to Huddle

X

) TEST COMPUTER MIC, SPEAKERS & CAMERA
Join Web Conference

& Audio Devices @ Video Devices
Speakers Cameras
Default - Speakers (Conexant ISt * HP Wide Vision HD (04f2:b56d)
Your Name iAngie Bryant | Volume Adjustment Preview
. @

Access Code ‘uu

Microphones

Default - Microphone Array (Con¢ v Start Test

Volume

Analyzer

To test your audio and video, click here
Your session has ended. Please sign in again.

Rescan devices '

Test Your Equipment

1) Click the link to test your equipment

) Allow access to your PC’s microphone and webcam to your browser
) Rescan equipment if you need to

) Click apply

B W N
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Entering Your Huddle Room

Account Sign In

<

Click to Huddle

Join Web Conference

Your Name[Angie Bryant | T
[ omn
Access Code eeee ] - )

To test your audio and video, click here
Your session has ended. Please sign in again.

You can now enter the Huddle room
1) Enter your Name
2) Enter the assigned Access Code
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Start Your Huddle

(] Abryant Conference - Google Chrome Q - O >

a https://cth1 g buddle.com/webcast/welcome

L & Qo < -

Screen Sharing in Audio Co-Browser Record Whiteboard

= Welcome to Abryant Conference

Meeting Invitation URL https://cthi.clicktohuddle.com/join/9463
Telephone Dial Number 972-590-0231
Participant Access Code 9463

Personal Access Code 946245

Meeting Host Angie Bryant

S Invite Others

Welcome to your Conference!
1) Click on Invite Others to send email invitations to fellow attendees.
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Inviting Others

[ Abryant Conference - Google Chrome " = (] >

@ https://cth1.clicktohuddle.com/webcast/welcome

INVITE OTHERS

Input Email Address

T

Emails in Queue for invite: O

Or Use Your Own Email Client Below

© D [~

Default Client Gmail Client Outlook Client Yahoo! Client

After you clicked on Invite Others

1) Enter your attendees email addresses to invite them directly from the conference
2) Click Add after each email entry

3) Click send invite and they will be invited via email with a direct link to join your conference.
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View Attendees

(] Abryant Conference - Google Chrome e
& https://cthl.clicktochuddle.com/webcast/welcome ‘

1 >
o -~ _ - . < Qo s ® .
Settings Invite Others video Conf. Screen Sharing Join Audic Co-Browser Record wWhiteboard atends s Chat
222 Attendees
B oo
0 R
n Participants ~
—== Stephanie 5T eee
== Welcome to Abryant Conference
Jason T eee
Cindy T eee
Meeting Invitation URL https://cthl.clicktohuddle.com/join/9463 Philip N eee
Telephone Dial Number 972-590-0231
Participant Access Code 2463
Personal Access Code 946245
Meeting Host Angie Bryant
& Invite Others
L")

To view attendees in the conference click on the Attendees icon
* Attendee panel will be displayed as shown
* Moderator is shown in the top section under moderators with a black hat indicating moderator
e Attendee with the brown football is currently the Presenter in the conference
e The Moderator can pass the football to who ever wants to share their screen and can take back possession of the

conference at any time Slide 9 of 30



Chat Function

[% Abryant Conference - Google Chrome e

@ https://cthl.clicktohuddle.com/webcast/welcome

Screen Sharing Join Audio Co-Browser Record whiteboard

& Attendees

n Moderators ~

& angic &8 -8
Participants ~
——= Stephanie DL oo
=2 VWelcome to Abryant Conference
Jason T eee
Cindy N e
Meeting Invitation URL https://cthl.clicktohuddle.com/join/9463 Philip ‘\!k sse
Telephone Dial Number 972-590-0231
Participant Access Code 2463
Personal Access Code 946245 ﬁ !;} e
Meeting Host Angie Bryant © chat with:|nl\7v|

i Invite Others

To chat with attendees in the conference click on the chat icon & it will populate on the far right
* You can chat with all attendees

* You can also have a private chat with a specific attendee

 Attendees can upload and download documents via the chat panel.

* Attendees can use emojis to express their emotions via chat
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Interactive Feedback Functions

[M Abryant Conference - Google Chrome e

& https://cthi1clicktohuddle.com/webcast/welcome

| Pl Qo < -

Settings Invite Others Video Conf_ Screen Sharing Join Audio Co-Browser Record Whiteboard

382 Aauendees

n Moderators -~

& angic & RS

Participants -~

Stephanie

== Welcome to Abryant Conference

Jason e

=X

-
Cindy " ee-

-8

Meeting Invitation URL https://cthl_clicktohuddle.com/join/9463 Philip

Telephone Dial Number 972-590-0231

Participant Access Code 9463
K b [;‘ )
Personal Access Code 946245
Meeting Host Angie Bryant

&% Invite Others @D Faster

@R Slower
© Happy

(2. X©) :@Sad

ceceeed
) D A e @@ R @ Surprised

. © Confused

. . . . . . WP Need a break
Attendees can interact with many emotes — raise hand for a question, vote on a topic or make a quick comment S

* Click on the attendee panel
e Click on relevant emote
 Additional emotes can be found by clicking on the three dots
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Ensure Your Audio & Video Settings Are Enabled

Al nt Conference - Google Chrome —_ (] >
& httfs://cth1.clicktochuddle.com/webcast/welcome
> e ]| 8 s34 1 e =
@(tion is secure e o = - o - o e

Attendees Chat

Screen Sharing Join Audio Co-Browser

Your information (for example, passwords or credit

card numbers) is private when it is sent to this site.
Learn more

B Camera Allow -
& Microphone Allow  ~
T
_ = \\Welcome to Abryant Conference

Bl cCertificate (Valid)

@ Cookies (4in use)

Meeting Inwitation URL  https://cth1.clicktohuddle.com/join/9463
X Site settings Telephone Dial Number 972-590-0231

Participant Access Code 2463
Personal Access Code 946204

Meeting Host Angie Bryant

% Invite Others

Before you start sharing Audio or Video capabilities, make sure your browser can access your PC’s microphone and webcam
1) Click on the lock icon on the left side of the URL (as seen on Chrome browser)
2) Ensure that Camera & Microphone are enabled
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Start Screenshare

[ Abryant Conference - Google Chrome Q - O >

& https://cth1 . clicktohuddle.com/webcast/welcome

Qo

Join Audio Co-Browser Record Whiteboard

& Attendees

x Moderators
Share your screen ﬂ
" ) ) & angie &8
XOP Networks Screen Sharing And Recording wants to share the contents of your screen with
usn10.xopnetworks.com. Choose what you'd like to share. n Participants ~
S—T Your Entire Screen Application Window Chrome Tab Stephanie P T
== Welcome 1
Jason S eee
H Cindy & e
Meeting Invitation URL https: e e C] Philip \QJ\ Ll d

Telephone Dial Number 972-5

Participant Access Code 9463

* SR

Personal Access Code 94624

Meeting Host Angie

© Chat with:[ al v |

m Cd neel

To start screenshare click the screen share icon, only the person in possession of the ball can share their screen
*  You will receive a pop up letting you choose to share your entire screen, specific application or a browser tab

* In order to share your screen, you will need to add the XOP Chrome extension, see next page for directions
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Adding Chrome Extension for Screensharing

CHROME EXTENSIONS REQUIRED

Please install Chrome Extension from Chrome Web Store
To Install extension, click bellow.

< valabie in ¢

Q | chromewebstore

X

£ chromeweb store

Home > Extensions > XOP Networks Screen Sharing And Recording

.‘) XOP Networks Screen Sharing And Recording
A by

Offered by: xopnet

0 | Social & Communication | & 2users

Overview Reviews Related
< v} '
WebinarNinja Screen Sh... Web.TV Screen Sharing Screen Sharing
*kky k2 *hkkd7 Tkkh k9
- o g
Screen Capturing Skyroom Screen Sharin... 2ConnectMe Screen Sh...
kkkkx 113 kkkkd O *kkkt 16

MD|cient dp TeeMD|iok dp TeleMDjadmin o TeeND|kioskasr [ 17200wnersMane [} NewTeb [ 17218 Ouners Ma

XOP Networks Screen Sharing And
Recording has been added to Chrome

e €
Circuit by Unify C-Meeting Desktop Sha...
*kkkk 17 *hkkk i

<] &
3CX Click to Call WebRTC Desktop Sharing
*kkk o+ 51 KR kdk 59

To add the XOP Chrome extension, click on the link to the web store

* Inthe web store, add the extension

* After you install the Chrome extension, you will receive a pop up letting you choose to share your entire screen,

specific application or a browser tab
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Joining the Audio Conference

D Abryant Conference - Google Chrome Q — (| <

& https://cth1.clicktohuddle.com/webcast/welcome

- 5 ®
¢ [~ O.D ..‘ ~ Y ~
Settings Invite Others Vi g Join Audic Co-Browser Record Whiteboard Attendees
p——""" 4

~—_—

€ angie 88 &
n Participants ~
Stephanie S eee
= \Welcome to Abryant Conference ] =
ason Qe
Cindy N see
Meeting Invitation URL https://cthl.clicktohuddle.com/join/9463 Philip

Telephone Dial Number 972-590-0231
Hold

Participant Access Code 9463

Remove
Personal Access Code 946245

Meeting Host Angie Bryant Change Name

& Invite Others

You can join the Audio Conference in two ways
1) Click on the Microphone icon to make a VolIP call. This option should be used preferably with a headset.
2) Dial the PSTN number displayed and enter the Personal access code

a) Asa Moderator you can Mute All attendees or Mute individual attendees

b) Hold, Remove or Change Name of an Attendee
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Start Video Conference

D Abryant Conference - Google Chrome e — (] Y
@& https://cthi.clickiohuddle.com/webcast/welcome — -
2 Attendees
ﬂ Moderators ~
© angic 88
n Participants ”~
Stephanie BT eee
== Welcome to Abryant Conference
Jason \\’k sss
Cindy S eee
Meeting Invitation URL https://cthl.clicktohuddle.com/join/9463 Philip \\’k Y
Telephone Dial Number 972-590-0231
Participant Access Code 9463
Personal Access Code 946245
Meeting Host Angie Bryant
= Invite Others
ﬁ [ ; L L L

To start your video conference click on the camera icon

* Ensure your camera access in enabled
*  Your video will be displayed on your screen. Other attendees will see your video in the video headshots displayed on

top
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Typical huddle Session — Audio/Video Conference with Screensharing

E ] 1nps cthl.clicktohuddie.com - =

* Click on the View Media icon to restore your view of an ongoing session
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Recording a Huddle Session

™ Abryant Conference - Google Chrome e

& https://cth1.clicktohuddle.com/webcast/welcome

N
& a0

Co-Browser Record

23 Attendees

ﬂ Moderators

& angie &8 &

n Participants ~

— Stephanie }{ sse
=3 \Welcome to Abryant Conference Jt 0 -

ason &, eee

Cindy g eee

Meeting Invitation URL https://cthl.clicktohuddle.com/join/9463 Philip \@\ ess

Telephone Dial Number 972-590-0231
Participant Access Code 9463
Personal Access Code 946245

Meeting Host Angie Bryant

& Invite Others

XOP Metworks Screen Sharing And Recording is sharing your screen with cth1.clicktohuddle.com. Stop sharing Hide !{b r\)-) eee

To begin recording, select the recording icon

* Only a Moderator can record a session

* Recording can only be initiated if an audio or video conference is in progress
* Participants see their recording icon turn Red if recording is in progress
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Invite Attendees from Conference

D Abryant Conference - Google Chrome Q — (] >

a https://cth RS quddle.com/webcast/welcome

- @ N . & Qo < -

Screen Sharing 3 i Co-Browser Record Whiteboard

= Welcome to Abryant Conference

Meeting Invitation URL https://cthi.clicktohuddle.com/join/9463
Telephone Dial Number 972-590-0231
Participant Access Code 9463

Personal Access Code 946245

Meeting Host Angie Bryant

S Invite Others

You can easily invite additional attendees when you are in a conference
* Click on the mail icon to invite attendees or click on Invite others from the main page
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System and Feature Settings

abnyant Confeggnce - Google Chrome Q - O >

pm/webcast/welcome

<&
Co-Browser
= = Attend
Settlngs x L endees
R ﬂ Moderators -~
«? Calling From External Network _on |
& angie & h-8
& Audio Sharing Settings > n Participants ~
— Stephanie s AT
@ Camera Settings > =3 \Welcome to Abryant Conference | -
ason b~ e
3 Screen Sharing Settings > Cindy N e
eting Invitation URL https://cthl.clicktohuddle.com/join/9463 Philip \\!'k P,
O Chat Settings > sphone Dial Number 972-590-0231
ficipant Access Code 9463
&3 Attendees Settings > zrsonal Access Code 2946245
Meeting Host Angie Bryant
« Whiteboard Settings >
@ Detachable Windows > % Invite Others
¥ Show Debug Information %
O

To view/modify settings, click on the settings icon
* You can also modify feature settings for individual features by clicking on the associated down arrow
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End or Leave Meeting

O Abryant Conference - Google Chrome e - O >

@ https://cth1.clicktochuddle.com/webcast/welcome

Co-Browser Record Whiteboard

i3 Attendees

n Moderators -~

& angie M

-

LEAVE CONFIRMATION Participants

Stephanie

=X

Jason R eee

s i
RS

Philip

Meeting Invit

Telephone Dial Number 972-590-0231
Participant Access Code 9463
Personal Access Code 946245

Meeting Host Angie Bryant

= Invite Others

You can end or leave your meeting pressing the red icon
A pop up will ask you to confirm whether you are leaving or ending the meeting
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Using Your Recordings

< = O I} & https//usn10.xopnetworks.com/ Y = 7. =

@ TeleMD - Home ¥ Doctor-Live (@Docto @8 Dashboard - YouTube # Home | DocuSign m‘ Doctor Live | Linkedir @ Doctor Live - Home V\‘ Photoshop #¥ Mad Mimi Email Marl [“] DoctorLive Mail

Sign in Here Account Sign In

Click to Huddle

Join Web Conference

Your Name IAngie B ]
Join

Access Code |oooo & I

To test your audio and video, click here

Your recordings are saved in your Moderator account on the system.
1. Log into your Account by clicking on the Account Sign In ink (top right hand corner)
2. Enter your email id and the password you chose when you signed up for the free trial account
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Your Account Settings

<« C' | @ Secure | https://usn10.xopnetworks.com/conference/list w = M
Click to Huddle 2018-08-03 11:53
| ] | |
Usage Reports
1 Conference for abryant = msats - . @ m 9462 9463 m
¢ My Recordings

After logging into your Moderator account, familiarize yourself with various settings
* Easily invite attendees and initiate huddle by clicking on ‘Meet’
* You can view logs and recordings associated with your account usage
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Playback Recordings

abryant@yahoo.com Click o Huddle 2018-08-29 13:56
My Profilc | Resources | Services — | Real vView | Reports ~ | hicip

My Recordings

Service Type Create Time Duration
1 Webinar-20180827 174 Web Conference 2018-08-27 16:07 [CDT] 16 seconds 667.5 KB MP4 : P> Play and More \
2 Webinar-20180827 172 Web Conference 2018-08-27 16:07 [CDT] 16 seconds 785.4 KB MP4 I | » Play and More | \
3 Webinar-20180827 173 Web Conference 2018-08-27 16:07 [CDT] 8 seconds 180.5 KB MP4 | » Play and More |
4 Webinar-20180827 169 Web Conference 2018-08-27 12:39 [CDT] 1.4 minutes 2.8 MB MP4 | » Play and More |
5 Abryant Conference-20180827 167 Web Conference 2018-08-27 12:07 [CDT] 1.5 minutes 3.6 MB MP4 | > Play and More |
5] Patient Miller Consult-20180822 119 Web Conference 2018-08-22 13:33 [CDT] 3.0 minutes 5.1 MB MP4 | > Play and More |
7 Patient Miller Consult-20180822 118 Web Conference 2018-08-22 13:33 [CDT] 3.5 minutes 5.2 MB MP4 | > Play and More
8 Abryant Conference-20180821 117 Web Conference 2018-08-21 10:03 [CDT] 1.9 minutes 3.9 MB MP4 > Play and M.

Recordings are stored on the system as MP4 files
* Select the recording you would like to play
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Play Recordings

- & Angie Bryant &2 651.9 kb . .
Nozbic ot 4 2018-08-27 21:12:14 UTC © 00:16 Ellooptions >

&£ Download (0)

=2 Share

e

= Welcome to Webinar

Web conference URL https://usn10.xopnetworks.com :443/j0in?
passcode =38721
Telephone Dial-in Info Call 972-590-0231 then enter access code 387218
Meeting Host Angie Bryant

Once you select the recording you would like to play
* You can download the recording
* Share the recording link

* Delete recording, please note: this is the only way you can delete your recordings from your account.
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Additional Features



Detach Windows Capability

== Welcome to Abryant Conference

Web conference URL https://usn10.xopnetworks.com:443/join?
passcode=9463

Telephone Dizal-in Info Call 972-590-0231 then enter access code 9463 #

Meeting Host Angie Bryant

&= Invite Others

XOP MNetworks Screen Sharing And Recording is sharing your screen with usn10.xopnetworks.com. m Hide

You can detach the video, attendees & chat panel to move to a second monitor
* Click on the detach icon on the specific window
* Make sure the ‘Detachable Windows’ setting is enabled on the Settings panel
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& Attendees

Name

< Angie Bryant

David
Bill
Tony
Linda

® Chat with:{ all v | Al @@
I

David: Happy Monday! Hope you guys had a
great weekend

Bill: Sorry I am late

Tony: I am on. Happy Monday!

e Write Message o



White Board Capability

. Web Audio

# Settings ‘ & Whiteboard

Design Options

Fill Color

Diameter

%

Shadow

%

& Attendees @ a @ v

You can use the Whiteboard for multiple collaboration sessions such as telemedicine consults, graphic design or logo
creation:
 Multiple attendees can collaborate on the Whiteboard at the same time
« Animage can be uploaded, annotated with text, graphic mark up & ability to save the final image
* Any attendee can collaborate during the session without being a moderator
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Co-browsing Capability
e

[ Abryant Conference - Google Chrome
@ https://cth1.clicktohuddle.com/webcast/welcome ‘

o = R ‘_ 9 *a

Settings Inwvite Others Screen Sharing Join Audio Attendees

CO-BROWSER x

[
3

e.g. http://xopnetworks.com

Meeting Invitation URL https://cthl.clicktohuddle.com/join/9463
Telephone Dial Number 972-590-0231
Participant Access Code 9463

Personal Access Code 946245

Meeting Host Angie Bryant

¥ Invite Others

Co-browsing capability allows a Moderator to share a website with fellow attendees

 Type the web site address to share with attendees
 Attendees will be alerted indicating that a moderator is wanting to share a website
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Removing System Messages from Chat

D Abryant Conference - Google Chrome Q — 1 b

&/ /cth1.clicktohuddle.com/webcast/welcome

Invite Others i en Sharing oin A y Co-Browser Record
Settings 2% Attendees
I ﬂ Moderators ~
&7 Calling From External Network | on |
© angic & S
& Audio Sharing Settings > n Participants ~
Stephanie e T
@ Camera Settings > = Welcome to Abryant Conference , oy
ason Wy, ese
CJ Screen Sharing Settings > Cindy e
eting i tps://cthi.clicktohuddle.com/join/9463 Philip ‘g,\ s
O Chat Settings > 2-590-0231
463
&% Attendees Settings > srsonal Access Code 946245
Meeting Host Angie Bryant
& Whiteboard Settings >
& Detachable Windows > &= Invite Others
¥ Show Debug Infermation m
oo

You can remove system messages & only see chat conversations instead of when people enter and exit
* Click on settings
* Turn off system messages in Chat Settings
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